KAK BE3 [TOCAEACTBUM MMOAYYATH
AOXOA BO BPEMA bAHKPOICTBA

Bo Bpemsa npouenypbl OaHKPOTCTBA Bbl HE OyAeTE NMMLLIEHBI JOX00a — 3aKOH
DaA3PELLAET paboTarb U gaxke noapabdaTbiBaTb, MaBHOE — YTODbI OO0 0OXOA
Oblf1 NPO3PaYHbIM N OPULINATIBHO OTPEKEH.

OTOT YEK-TINCT NMOMOXXET BaM MNMOHATb, KaK sierasibHO padoTaTb, Kakmne OeICTBUA
00A3aTENbHbI, KaKE PUCKN MOXXHO UCKITKOHNTL 1 KaK OOPMUTL O0X0Ob! Tak,
4TOObI Y (PUHAHCOBOIO YNPaBNAOLLEro 1 cyga He BO3HUKII10 BOMPOCOB, a
npouenypa npoLLsia CrnokKOMHO U 3aBepLumiach yenelwHbIM crnimcaHuem [0JroB.

@ War 1. Cooowute chnHaHCOBOMY
ynpasnsaoLwemMmy o060 Bcex UCTOYHUKAaX aoxoaa

HTOObI NPUCTaBbI N DAHKW HE CNyTau MOCTYMNIEHNSA, 3aBEONTE OTAEbHbIV
CHET O/19 NocobumM No BepeMeHHOCT, PoOaM 1 yxooy 3a PEOEHKOM.

e OdumumanbHaga 3apniarta

e [loopaboTKu

® Pa30Bble YCIyr

o [ |onyyvyeHne onnatbl HAJTIMYHBLIMK 3a YCIYIA

O LWar 2. BbioepuTe neranbHbin popmaTt padoTbi

Y Bac Tpu NOMHOCTLIO BEe30MmacHbIX BapraHTa, CKIHYatoLLME BCE PUCKIA:

@) Pa6orats no Tpyaosomy gorosopy
e CTabu/bHblE BbiNNaThbl;
® HA/IOrOBbIE OTHUCTEHNS;

® MOJIHOCTBLIO MPO3PaYHbI OOXOA.

0 3akno4utb gorosop INMX

® MOOXOOUT ANA Pa30BbIX U MPOEKTHLIX PaboT: An3arH, yOopKa, PEMOHT,
DENETUTOPCTBO, YCYIU;

* \VMPABNALLUMM BUOUT OPULIMAIBbHBIM OOXO[;
® OTCYTCTBYIOT PUCKW MPETEHINI.

0 OdopmMmutb cCTaTyC CaMO3aHATOro

® HN3KaAA HaAJ1I0I'OBAA CTABKA,

® J1ErkO MPenoCcTaBUTb YrpPaBNAOLLIEMY OTHETHOCTb.



LLlar 3. XpaHuTe Bce noarBep>xaatroLume
AOKYMEHTbI

o Korun goroBopoB (Tpyaoosown / [ T1X / 0oroBop okasaHusa ycryr).
® ek caMO3aHATOrO.

¢ BbINMMCKM NO OOXOOAM.

e [lepennckun, NnoaTBep XaatoLLIe NOroBOPEHHOCTMW.

O

Ba)xHO: 4eM nNpo3padvHee BaLl A0X04, TEM MEHbLLE LLIAHCOB Ha MPETEH3UN.

- War 4. llepepaBante nHopmaumio
yripasnsowiemMmy BoBpemsi

YnpaBastoLLmin 06a3aH OTpaxkaTb Balll AOXOA B OTHETHOCTV A4S cyda.

0 Bbl AO0/1>KHbl CBO€BPEMEHHO:

® COoODLATbL O CMeHe PaboThl;
® NoJaBaTb KOMU JOrOBOPOB;
® MPVICbIATb BbIMCKM O OOXOOaX;

® VBEOAOMJIATE O PA30BbIX Bbll'lJ1aTaxX.

OTO NMOMOraeT n3dbexXxaTb NOOO3PEHNN N COXPAHAET BaLly JODPOCOBECTHOCTD.

O WWar 5. He npuHumauTe «cepbie» nepeBoabl

0 Henb3s:

® MONyYaTb 3apnaTy HAIMHYHBIMU «B KOHBEPTE»;

® MPOCUTb NEPEYNCIATL OSHBIMN HA Yy)KME KapTb;

® MACKMPOBAaTb OOXOAbl MO4, «BO3BPAT JOSra;

® CKpbIBaTb AOXOMO B BUAE MNOOAPKOB W MEepPEBOOOB OT 3HAKOMbIX.

JIFOBOW CKPbITbIV OOX0O — MPAMOW PUCK OTKa3a B CMNCaHM OOSTOB.

/N

. LUar 6. Cnegute, 4TOoObLI pacxoppbl
COOTBETCTBOBaNnu ouumnanbHbiM goxoaam

Cya 1 ynpasnstoLLmi CMOTPAT HA (PUHAHCOBYO KaPTUHY B LIESTOM.

Q He nonxHoO ObITb HECOOTBETCTBUMN:
® BbLICOKNM YPOBEHDL DACXOO0B;

® MOKYMKV TEXHUKW;

® Y4aCTble MOE3OKU;

® COOEep»KaHne aBToMobuns.

Ecnv Bam MOMOraeT POACTBEHHNK — JyHLLE Cpa3y COOOLLTL YIPaBAAOLLEMY.



o War 7. Ecnu y)xe nony4yanu Heo(uvunasbHbIN
agoxon — cooowmte 06 aTom cenvac

laKk Bbl:
® CHVDKAETE PUCK OTBETCTBEHHOCTW;
® MOOTBEPXKOAETE CBOKO JODPOCOBECTHOCTD;
® |ICKJIFOHAETE NPETEH3NN YMPABAAOLLETO.

~ Lar 8. He meHsanTe paboTty 6e3 yBegomneHus

Q YnpaBnsowmmn AoMKeH 3HaTb:

® [[1e Bbl pabOTaEeTE;
® CKOJIbKO MOJSTYHaETE;

® YTO NSMEHUMJIOCD.

~ War 9. B COMHUTEeNbHbIX CUTYyaLUAX —
KOHCYJIbTUPYUTECb C HALLMMU IOpUCTaMI
N NepcoHaJibHbIMU MeHemKepaMM.

JItobow Wwar ¢ goxogamMm NyyLLE MPOBEPSATb 3apaHee:

® OTKPbITUE/3AKPbITME CaMO3aHATOCTU;
® DA30Bble MNEePeBOObI;

® MOMOLLb POACTBEHHUNKOB;

* O(hOpPMIIEHNE OOrOBOPA.

HenpasBbHOE OSNCTBME MOXKET CTOUTb CrNCaHWA OONOB.

PaboTaTb BO BPeEMSA DAHKPOTCTBA MOXKHO — U JaXKe HY>KHO. [ laBHOe — cobntogaTb 3aKOH,
HEe CKPbIBaTb OOXOAb! 1 3apaHee OMOPMNATL BCE NpaBuiibHO. Torga npouenypa nponaeT
CMOKOWHO, 6e3 MPETEH3N CO CTOPOHbI YMPaBMAOLLEro 1 cyaa, a oonrn dyayT yCcneLuHo
CrCaHblI.

ECn Bbl XOTUTE MOHATH, KaK UMEHHO BaM Jly4LLe OOPMUTL JOXOM, Kakne JOKYMEHTD
NPEeOoCTaBUTb U Kak N3bexKaTb PUCKOB — Mbl MOXXKEM MOMOYb. 3anULIUTeChb Ha
6ecnnaTHyr KOHCyNnbTauuo — pasbepem BaLlly CUTyaLntO, NMOACKaDKEM OE30mMacHbIV
MyTb V1 TIOMOXXEM MPOUTV NpoLenypy 6e3 OLLUOOK 1 MOCNeaCTBUN,

r. MockBa, KpacHonpecHeHckast HabepexxHasa 12, od. 921, a Takxke 89 pernoHos Poccun
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